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WO R K Help employees use Copilot
confidently, responsibly, and

efficiently across Microsoft

Purpose Benefits

Enable employees to use Microsoft Copilot *  Improved productivity using Copilot
effectively in everyday tasks. Learners develop and Microsoft 365

skills in prompt writing, responsible Al use, applying +  Faster task completion and higher-
Copilot across Microsoft 365 apps, improving quality outputs

productivity, enhancing output quality and engaging * Increased confidence in responsible
safely within organisational policies. Al usage

+  Scalable Al capability across the
organisation

Modules

Introduction to Copilot

Copilot — Chat

Copilot — Prompts and Vision
Using Al in Other Microsoft Apps
Using Bing & Copilot

Working Efficiently

Videos and Online Tools

Copilot Agent




